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CHRISTCHURCH INFANT SCHOOL 
BEHAVIOUR MANAGEMENT POLICY 

Principle 
 

We recognise the importance of providing a safe, happy, secure environment 
throughestablishing a whole school approach to behaviour management, encouraging positive 
attitudes to achievement, increasing self-esteem, self-discipline and a sense of responsibility in 
thought, word and deed.  By raising the child’s social conscience, we aim to create the 
conditions of an orderly community in which effective learning can take place and where there 
is a genuine desire to conform to the norm of social behaviour, both in and outside school.   
 
By committing themselves to operating the system conscientiously, staff are acting responsibly 
and modelling the behaviour they expect pupils to develop.Good discipline depends upon 
partnership with parents, carers, and the school. 
 
All adults who come into contact with the children have a collective responsibility for 
behaviour management within the school. 
 
Aims 
 

•  To have a consistent approach to behaviour throughout the school with parental cooperation 
and involvement. 

•  To promote good behaviour, self-discipline and respect. 

•  To prepare children for opportunities, responsibilities and experiences of later childhood and 
adult life, through the encouragement of self-control, problem solving and decision making. 

•  To value everyone equally, enabling them to become independent and confident members of 
the community. 

•  To encourage increasing independence and self-discipline so that each child learns to accept 
responsibility for his/her own behaviour. 

•  To allow children to learn by making choices. Children will be given the opportunity to reflect 
upon their behaviour and coached to make appropriate choices in the future.  

•  To raise children’s self-esteem. 

• To make boundaries of acceptable behaviour clear and to ensure safety. 

• To raise awareness about appropriate behaviour. 

• To help pupils, staff and parents / carers have a sense of direction and feeling of common 
purpose. 

•  To achieve an excellent standard of behaviour supported by pupils, parents / carers and 
staff. 

 
Legislation and Statutory requirements 
 
This policy is based on advice from the Department for Education (DfE) on: 

• The Equality Act 2010 

• Searching, Screening and Confiscation at School 

• Use of Reasonable Force in School 
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• Behaviour and discipline in schools: Advice for headteachers and school staff -January 
2016 

 
Key Points in ‘Behaviour and discipline in schools: Advice for headteachers and school staff’ -
January 2016 states: 
 

• Teachers have power to discipline pupils for misbehaviour which occurs in school and, 
in some circumstances, outside of school.  

• The power to discipline also applies to all paid staff (unless the headteacher says 
otherwise) with responsibility for pupils, such as teaching assistants.  

• Headteachers, proprietors and governing bodies must ensure they have a strong 
behaviour policy to support staff in managing behaviour, including the use of rewards 
and sanctions. 

 
‘Teachers Powers within Behaviour and discipline in schools Advice for headteachers and 
school staff’ -January 2016 states: 
 

• Teachers have statutory authority to discipline pupils whose behaviour is unacceptable, 
who break the school rules or who fail to follow a reasonable instruction. 

• The power also applies to all paid staff (unless the headteacher says otherwise) with 
responsibility for pupils, such as teaching assistants. 

• Teachers can discipline pupils at any time the pupil is in school or elsewhere under the 
charge of a teacher, including on school visits.  

• Teachers can also discipline pupils in certain circumstances when a pupil’s 
misbehaviour occurs outside of school.  

• Teachers have a power to impose detention outside school hours.  

• Teachers can confiscate pupils’ property. 
 
 
Planning for Excellent Behaviour 
 

• We make clear our expectations of good behaviour. 

• We discourage unsociable behaviour by promoting mutual respect. 

• We encourage children to take responsibility for their own actions and behaviour. 

• We set thorough example standards of behaviour. 

• We praise good behaviour both privately and publicly. 

• We deal with situations in a calm, firm manner avoiding confrontation where possible.  

• We give frequent praise for good behaviour as well as for good work.  

• We use positive language whenever possible and as often as possible.  

• We think carefully about what we are saying and set realistic sanctions.  

• Where possible teachers try to deal with situations themselves to enhance credibility 
and authority  

• We praise children who are doing the right thing as an incentive model for others to 
follow.  
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Good, clear and consistent management both within the context of the classroom and outside 
the classroom are of paramount importance in establishing good practice of behaviour and 
discipline within the school.  We believe in constantly being aware of the children’s efforts and 
not letting their desire to improve in any area of the whole school curriculum go past without 
some form of praise. 
 
Roles and Responsibilities  
 
Governing Body Responsibilities are: 
 

• To review the behaviour policy in conjunction with the Headteacher and monitor the 
policy’s effectiveness, holding the Headteacher to account for its implementation. 

 
Headteacher Responsibilities are: 
 

• To review the behaviour policy in conjunction with the Governing Body and monitor the 
policy’s effectiveness. 

• To ensure that the school environment encourages positive behaviour and the staff 
follow procedures within this policy. 

• To ensure that rewards and sanctions are applied consistently. 
 
 
Staff Responsibilities are: 
 

• To treat all children fairly and with respect.   

• To raise children’s self esteem 

• To create a safe and pleasant environment, physically and emotionally.  

• To use rules and sanctions clearly and consistently.  

• To be a good role model.  

• To aim to form a good relationship with parents/ carers so that all children can see that 
the key adults in their lives share a common aim.  

• To recognise that each child is an individual 

• To be aware of their individual needs and provide a personalised approach. 

• To record all behavioural incidents using the school procedure. 

• To follow individual behaviour plans consistently. 
 

 
The Parents’ / Carers’ Responsibilities are: 
 

• To inform the school of any changes in home circumstances that may affect behaviour.  

• To make children aware of appropriate behaviour in all situations. 

• To encourage independence and self-discipline. 

• To show an interest in all that their child does in school. 

• To foster good relationships with the school.  

• To support the school in the implementation of this policy.  
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• To discuss any behavioural concerns with the class teacher promptly. 

• To be aware of the school rules and expectations. 
 
The school rules are: 
 

• Children must not leave the school property without permission, after entering. 

• Children do not use bikes or scooters on the playground at the beginning and end of the 
day. 

• Children do not play with balls and other play equipment on the playground at the 
beginning and end of the day. 

• Running within the building is dangerous and therefore, not permitted.  

• The area to the rear of the building is out of bounds, without adult supervision (outdoor 
green spaces) - as is any fenced off area.  

• Neither the gates nor perimeter fence should be climbed.   
 

Children’s Code of Conduct 
 
At the start of the school year, children discuss Classroom Rules and / or Rights and 
Responsibilities and set a Class Charter for their classroom based upon the school rules. This 
is in line with the teaching of our PSHE scheme, Jigsaw. This encourages their ownership, 
interpretation at the appropriate level, consistency of key language, understanding of the 
Charter and a desire to conform. 
 
Children are expected: 

• To treat others with respect 

• To follow the instructions of all school staff 

• To take care of property and the environment in and out of school 

• To co-operate with other children and adults 

• Be polite and considerate to everyone 

• Move around the school quietly and carefully 

• Respect other people, their space and property 

• Wear full school uniform and look neat and tidy 

• Behave in an orderly and self-controlled way 

• Accept sanctions when given 
 
 
Everyone at Christchurch Infant School recognises that on occasion there will be unacceptable 
behaviour. There is no place for violence, bullying, vandalism, rudeness or bad language in 
Christchurch Infant School and these must always be discouraged and dealt with promptly and 
effectively. Despite focusing on positive behaviour, we recognise that some children will 
choose not to follow our school rules. Sanctions are used in a balanced way and will focus on 
the act not the child.  Children will be helped to understand why their behaviour is 
unacceptable, 
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Unacceptable behaviour is defined as: 
 

• Disruption in lessons, corridors, at break time and at lunchtime 

• Non-compliance of classwork or homework 

• Poor attitude to learning 

• Poor attitude to others 

• Non-compliance and persistent breaches of school rules 

• Any form of bullying 

• Racism 

• Deliberate or malicious physical violence towards another person 

• Destruction of property 

• Swearing 

• Theft 

• Verbal abuse against a child or adult. 

• Possession of prohibited items 

• Threatening physical or verbal behaviour 

• Refusal to co-operate with a member of staff 

• Running away 

• Rudeness or Insolence to a member of staff 

• Sexual harassment 

• Absconding from the school grounds 
 
Rewards and Sanctions 
 
We understand that our pupils’ happiness requires the presence of positive relationships. 
Teachers and pupil relationships must be built on mutual respect and trust in the same way 
that we expect that pupils’ relationships with peers must be built upon respect, trust, friendship 
and tolerance.  At Christchurch Infant School, we believe in the power of positive and frequent 
praise for good and caring behaviour as an effective way of rewarding children and building 
relationships.  All adults within the school environment have a duty to provide positive role 
models in all areas of behaviour, including visitors to the school.  
Following the school rules and positive behaviours will be rewarded with:  
 

• Praise 

• Private/Public Verbal praise 

• Stickers 

• Communicating with parents 

• Certificates  

• Fab Friday time (K.S1) 

• Dojo points (KS1) 

• Name on the rainbow/Sparkly sea creature  

• Head teacher award 

• Phone calls home 

• Individual reward systems may be used. 
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Each week, within KS1, some children are also identified as having modelled excellent 
learning behaviours or school values and are placed on the class rainbow. These children then 
meet with a member of senior staff to celebrate their success. They receive a rainbow sticker 
and have their name published in the newsletter in recognition of their efforts. 
 
 
The school may use one or more of the following sanctions in response to unacceptable 
behaviour: 
 

• Verbal reprimand 

• Reflection time. 

• Loss of privileges including part of play time/Fab Friday/school visits 

• Repeating unsatisfactory work 

• Restoratative actions 

• Sending the child out of class and into another class to continue their learning 

• Expecting work to be completed at home, at break or / and at lunchtime 

• Missing some or all of play by walking with supervisor or in ‘time out zone’ supervised 
by lunchtime supervisor or support staff 

• Reflection with playtime teacher or lunchtime duty teacher (a record is kept of children 
sent to senior staff during lunchtimes) 

• Letters or phone calls home to parents or carers 

• Internal Exclusion 

• Fixed Term Exclusion 

• Permanent Exclusion 
 
Where a pupil makes an accusation against a member of staff and that accusation is shown to 
have been false, the Headteacher will sanction the child in accordance with this policy.  
Malicious accusations may result in permanent exclusion.  In these cases, the Headteacher 
will also consider the pastoral needs of staff involved. 
 
The Governing Body emphasises that violence or threatening behaviour will not be tolerated in 
any circumstances. 
 
Pupil Support 
 
The school recognises its legal duty under the equality act 2010 to prevent pupils with a 
characteristic from being at a disadvantage.  Consequently, our approach to challenging 
behaviour may be differentiated to cater to the needs of the pupil.  Where appropriate, support 
and advice may be sought from other agencies. 
 
Behaviour Plans 
 
Children with significant behavioural problems and/or SEND may be placed on an Individual 
Behaviour Management Plan, which is monitored by the SENDCO/class teacher and agreed 
with the parents. It sets out concerns, strategies and support and ensures that the situation is 
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closely monitored and reviewed. It must be shared with all staff involved with that child to 
ensure fairness and consistency.  
In addition, risk assessments are completed for children who pose a risk to themselves or 
others and advice sought from appropriate agencies. 
 
Procedures 
 
All behaviour incidents will be recorded and logged by the teacher using the school systems 
and procedures consistently for all behaviour incidents that are accompanied by a sanction. 
Teachers will inform parents/carers of all behavioural incidents that have received a sanction.  
Teachers will inform the Senior Leadership Team about persistent behaviour using the school 
systems. 
 
There are different ways in which behaviour is monitored and tracked and at times these may 
be recorded. Such tracking enables staff to be aware of: 

• what children need to be rewarded, 

• what children are displaying reoccurring poor behaviour, 

• how effectively the school’s behaviour management is 

• how effectively specific issues, such as bullying are managed 
 

Record Keeping for Behaviour 

In class: Wall display for recognition of behaviour by individuals in class 
leading to reward or sanction. 
Behaviour Log- Record kept of outcome of behavioural concerns 
Individual behaviour records kept by class teacher linked to 
behaviour management plans. 

Playtime/ 
Lunchtime 
Behaviour Log 

Names, incidents and sanctions logged by member of 
staff/midday supervisor who initially deals with the incident.  
This must also be communicated to class teacher. 
This is to aid tracking of reoccurring behaviours of individual 
children. 

Behaviour Plan Linked to pupils with significant behavioural difficulties (may 
include individual risk assessments).   Monitored by Inclusion 
Leader. 

Bullying Incident 
form 

Names, incidents, sanctions and outcomes recorded including if 
further incidents occur.   

Exclusion Log Record of exclusion (internal and external exclusion letter to 
parents) 

Assault on staff, 
Use of 
Reasonable 
Force and Racial 
Incidents 

Appropriate forms completed detailing incidents and context. 
and sent to the Local Authority  

 
Behaviour Logs are monitored on a half termly basis, with the findings and subsequent actions 
shared with staff. A summary of the information is also shared with governors. 
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Whole School System 
 
Christchurch Infant School use a tiered behaviour system.  We use pictoral representation to 
encourage children to make a positive choice in their behaviour.  The following procedure is 
followed when children choose not to follow a school rule.  
 
Children’s names will start each session (morning, after break and after lunch) on the positive 
symbol e.g sun, happy starfish 
 
Below is the process of this system, if children choose to break the school or class rules or 
expectations. 
 

1. Children will be reminded of the rule, but their name will remain on the positive symbol. 
 

2. Children will be given a verbal warning and their name will be moved onto the next 
stage - cloud/thinking starfish.  This is non-sanctioned, allowing the child the opportunity 
to amend their behaviour by making the right choice. 

 
3. The child’s name will be moved to the final stage – grumpy starfish/rain cloud.  This will 

be recorded on the school system (behavior log) and they will receive a sanction.  The 
list for sanctions is on page 7 of this document.  The sanction will be proportional to the 
behaviour.  

 
All incidents resulting in the final stage of the system will result in a conversation with parents 
and will be logged in the behavior folder. 
Individual Strategies and /or plans may be used to support children as needed.   
 
Behaviour Chart 
 
Children who are persistently on the final stage will be put onto a behavior chart to monitor 
their behaviour more closely. Specific targets will be set and the child must report daily to a 
member of the School Leadership Team who will monitor their progress.  
 
Internal Exclusion 
 
The Head teacher, may use internal exclusion for serious incidents or disruption. Internal 
exclusion can last from one session up to whole day sessions, depending on the severity of 
the behaviour.  
 
During an internal exclusion: 

• Work is set by the class teacher 

• Child has no contact with own class or classmates 

• No access to playground at the same time as peers 

• No extra-curricular or enrichment activity 

• Parents/ carers informed.  
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Fixed Term Exclusion 
 
The decision to exclude a pupil will be taken in the following circumstances: -  
 

• In response to a serious breach of the School’s Behaviour Policy;  

• If allowing the pupil to remain in School would seriously harm the education or welfare 
of the pupil or others in the school.  
 

Exclusion is an extreme sanction and is only administered by the Headteacher (or Deputy 
Headteacher in their absence).  Most exclusions are of a fixed term nature and are of short 
duration (usually between one and three days).  
The DfE regulations allow the Headteacher to exclude a pupil for one or more fixed periods not 
exceeding 45 school days in any one school year. (School Exclusion Policy – Jan 2019).   
 
Permanent Exclusion 
 
The decision to exclude a pupil permanently is a serious one. There are two main types of 
situation in which permanent exclusion may be considered.  
 
The first is a final, formal step in a concerted process for dealing with disciplinary offences 
following the use of a wide range of other strategies, which have been used without success. It 
is an acknowledgement that all available strategies have been exhausted and is used as a last 
resort. This would include persistent and defiant unacceptable behaviour.  

 
The second is where there are exceptional circumstances and it is not appropriate to 
implement other strategies and where it could be appropriate to permanently exclude a pupil 
for a first or ‘one off’ offence. 
 
Absconding 
 
Pupils can be brought to school from 8.30am where we expect their adult to remain with them 
until they enter the school building at 8.50am. Once pupils are on the school grounds, they are 
to remain on the school premises until 3.05 (or until their club has finished). 
 
School will maintain a secure environment. The playground exits (when not in use) will be 
locked during the normal school day.  The car park gates will remain open during the day to 
allow deliveries and visitors to enter the school. The main entrance door is only to be opened 
by a member of staff.  All attempts will be made to support all children so that they feel happy, 
supported and safe at school. 
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Absconding Procedures   
 
If a pupil is suspected of leaving the school site without permission: 
 

1. The member of staff will alert the Headteacher or Deputy Head Teacher in their 
absence and the office 

2. The office will initiate 6 bells, which will indicate to staff that they must go straight to the 
office, where a search area/action will be allocated. 

3. If there is no doubt that the pupil has absconded, the school will contact the pupil’s 
parent / carer to inform them and call the police. Staff will not chase the pupil, as this 
could lead to the pupil wandering further afield. However, discretion with this will lie with 
the Headteacher who may choose to divert from normal policy, using their professional 
judgement, their knowledge of the child and the particular situation. 

4. If the child is within an easy distance of the school, staff are not to engage in 
conversation. 

5. If the pupil returns of their own volition, parents / carers and (if necessary) the police will 
be informed. 

6. If the child absconds, the Headteacher will consider further sanctions and meet with the 
parent / carers. 

 
The Head teacher is responsible for all decisions made when a child absconds from school. 
 
Parents / carers of pupils are responsible for supporting the work of the school. They are 
responsible for encouraging their children to keep to all school procedures and policies. 
 
Once school has informed the parents / carers that their child has absconded, parents and 
carers are responsible for actively supporting the school with the subsequent procedures and 
actions. This could include coming to school to help secure the safety of the child after they 
have absconded as well as meeting with the Headteacher in order to agree subsequent 
actions. 
 
 
Safety Guidelines 
 
The Department for Education 2013 states that reasonable force and restraint may be used to 
prevent 
a pupil from doing, or continuing to do any of the following:  

▪ Injuring themselves or others  
▪ Causing damage to property, including the pupil’s own property  
▪ Engaging in behaviour prejudicial to maintaining good order and discipline  

  
Therefore, if a member of staff believes a child may damage itself, another, or property they 
may be removed physically using the minimum amount of force necessary.  
 

. 
 

 


